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REAL ESTATE REGULATORY AUTHORITY

User Manual — Change Request

As on 17/02/2020

This document contains step by step instructions on how to apply for a ‘Change Request’
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Fee Per Transaction
Excluding Taxes and Bank

SLNO Type of Transaction
Charges
1 Change of Project Name 10000
2 Change of Email Address 10000
3 Change of Promoter Name 10000
4 Change of Bank Account Name 10000
5 Correction of Project Address 10000
6 Correction of Promoter Address 10000
7 Change of Mobile Number 10000

Step 1: To apply for a Change click on the Registration tab in K-RERA web portal and again click

on the Apply for Change Request.

Real Estate Regulatory Authority Karnataka

| Government of Karnataka

o EEEE

Karnataka

Home | AboutUs i ~ | K-REAT~ | Unregistered Projects~ | Help Desk | Projects~ | Agents | Complaints {1 ~ | Help ~ | Notifications 47 ~ | ContactUs | Login ~
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Step 2: After completing first step, Login form page will open in that user have to select the
User Type and then they have to enter the RERA Project Number

Login Form

Click here For CheckList of Key Information f Documents Required and Chanae Request User Manual

NOTE:
Change Request For Bank Details can be only made For those Projects which are approved.

User Ty
e i+ Project Approved  « Project Under Process

Submit

There are 2 Types

1. Project Approved: Project which Are Approved Has to Enter Their RERA Permanent

Registration Number

Login Form

Click here For CheckList of Key Information f Documents Required and Change Request User Manual

NOTE :
Change Request For Bank Details can be only made for those Projects which are approved.

User T
ype s Project Approved ' Project Under Process

RER& PROJECT 1l |
Registration MNumber™ {
FRMEARERAN251/445/PRA T 1070/000003

PRMKA/RERAM251/310/PRAT0824/000032 ;
PEM/KA/RERAM265/347/PR/1T0824/000020 m
PEMMA/RERAM251/446/PR/ATO819/000005
PRM/KA/RERAM 251/ 10/PRMT71014/000192
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2. Project Under Process: Projects Which Are Pending / under Process with Authority Has
to Enter Their RERA Acknowledgement Number

Login Form

Click here For CheckList of Key Information f Documents Required and Change Request User Manual

NOTE :
Change Request For Bank Details can be only made For those Projects which are approved.

User T
e _ Project Approved ® Project Under Process
RERA PROJECT 16 I
AcknowledgeMent |
MNumber® ACK/KA/RERAM25T/334/PRAS1014/003622
ACK/KARERAM251/308/PRM91022/003644
ACK/KARERAM 2T1/486/PRM 91024/003651 m

ACK/KA/RERAM253/286/PR/M90318/003136
ACKIKA/RERAM251310/PRM91024/003649

Step 3: After entering the respective RERA Project Number, an OTP will be sent to the
registered email-id and phone number of the concerned person. Enter the OTP and Login.

=a | EEEN

Real Estate Regulatory Authority Karnataka
Government of Karnataka

Karnataka

Home | About Us 47Tk ~ | K-REAT~ | Unregistered Projects~ | Help Desk | Registration~ | Projects~ | Agents | Complaints 47Tk ~ | Help ~ | Notifications §7Tf ~ | ContactUs | Login +

Home / Change Request for Projects / Agents

Login Form

NOTE: One Time Password has been sent to socka@aarra.in.

RERA Registration | One Time Password*®

Please enter One Time Password.
Number*

RTI Links. | Visitor No. 4112201
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Step 4: After logging in, the user will be guided to the following page here the user has to select
the Type of Change

s

"“ Real Estate Regulatory Authority Karnataka
¢/ Government of Karnataka Karnataka

Home | About Us 4Tk - | K-REAT~ | Unregistered Projects + | Help Desk | Registration~ | Projects~ | Agents | Complaints 4" + | Help + | Notifications §7J§ - | Contact Us | Login +

@ : z

Change Request Payment Confirmation

Change Request

Type of Change® Select v

Change of Project Name
Change of Email Address
Change of Promoter Name
Change of Bank Account
Correction of Project Address

Correction of Promoter Address
Change of Mobile Number

R Links. | Visitor No. 4112201

Step5: If the user wants to change the project Name then the user must select the Change of
Project Name in the Type of Change.

1. For Change of Project name procedure is shown below
2. The user must read the important points popped up and then click on | Agree for the
further procedure.

Important points to remember before Filing the application

1. New Name should be in adherence to the naming guidelines given in the C ies Act, 2013.

2. Firm/Company has to pass a resolution for the change

3. All the Documents and any communication will be in the new Companies name / Project Name
4. Proposed name should not be undesirable as per the Government guidelines.
5. By changing the name of the Company / Project it shall not affect the rights or obligations of the Company / Project

6. Any legal proceedings which might have commenced in the Former name shall be continued with Company / Project
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3. Then fill all the mandatory and applicable details shown below and click on next for

payment procedure.
=+ | EEER

Karnataka

Real Estate Reglg\atory Authority Karnataka

Government of Karnat;

Change Request

Type of Change* Change of Project Name
Project Details
Project Name ( Existing )* AARRA SPRINGS. Promater Name™ AARRA COMMUNITIES HOLDINGS
Proposed Project Name *
Documents
B o i Eb PR Mote : Board Resolution copy where the project member are more than
St /Promoter Ffidavit copy he project member is
“# onlyone/Promoter type as individual

Affidavitt Choose File | Nofile chosen

Board Resolution Copy™ Choase File | Na file chosen
Competent Authority Choase File | Nofile chosen

Project plan* Nafile chosen
Letter®
Latest Encumbrance Certificate™ No file chosen

Other Documents (Relevant)
DELETE

Document® Chaose File | No file chosen

Document Name™®

© Add More
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4. After submitting all the required details and documents, the user will be brought to the
payment page wherein the mode of payment is to be selected and all the asked details
to be submitted

= | EEED

eal Estate Regulatory Authority Karnataka
ovemment of Karmataka Karnataka

Hm\ML&@-MﬂT-\megmmdpmjen:-hhlpbsk\negisuaionv\pmjmsv\Agem|cmmaimmv|Helpv|unﬁﬁminmm-\cmmm\Login-

3

Change Request Payment Confirmation

Payment

For NEFT/RTGS below is the details:-
Account Name: Chairman, Real Estate
Ragulatory Authority Karnataka
Account Number: 520101080940037
IFSC Code: CORPO000144

Bank Name: Corporation Bank
Branch: 5.C. Road, Bangalore

Payment Mode* Select ¥

‘Amount* 10000 Unique Token Number * CRLULCNSS001

NEFT/RTGS Transaction Ref. Number * Attach Online Payment  Choose File | No file chosen

Receipt *
Only image or pdf fle is allowed
file size upio 1 MB

5. After clicking on submit, the following page will be displayed with an acknowledgment
number (only for reference). To view the status of the Request, the user is to click on
the ‘Click here to view Change Requests’ tab

= EEER

) Real Estate Regulatory Authority Karnataka
ka

:/ Government of Kamatal

Karnataka

Hm\mmmv\Km‘rv Unregistered Projects~ | Help Desk | Registration ijedSv|Agem5|mmlaimsmv|alv‘Nnﬁﬁcaﬁmmvlmmlis‘mg'nv

Home / Change Request for Projects / Agents

(Change Request Payment Confirmation

Confirmation

Your change request application has been submitted successfully. Your acl ment number is|

'CLICK HERE TO VIEW CHANGE REQUESTS




User Manual — Change Request

Step 6: After clicking on that Tab, the user will be taken to the following page where they can
see the following details. If the user wants to apply for more changes, they can click on ‘Click
here to Request More’, Also in this Section user can Track their application Status.

Task List (Applications)

Total Application(s) : 1

APPLIED
FOR APPROVED

CHANGE CHANGE /
REQUEST FEES REQUEST REJECTED
SNO APPLICATION NO REGISTRATION/ACKNOWLEDGE NO PROJECT FOR  REASON  STATUS PAID ON ON
1 | Change |:| APPLICATION 100000 17-02-
of UNDER 2020
Project PROCESS

Address

CLICK HERE TO REQUEST MORE

Step 7: The following page will pop up, when clicked on the “CLICK HERE TO REQUEST MORE”
where the procedure will be the same as shown above

" Real Estate Regulatory Authority Karnataka
£ Government of Kamataka Karnataka

Home | AboutUs {7} ~ | K-REAT~ | Unregistered Projects~ | Help Desk | Registration~ | Projects~ | Agents | Complaints {7} ~ | Help + | Notifications {7} ~ | ContactUs | Login +

@ : ;
Change Request Payment Confirmation
Change Request
Type of Change® Select v
Rl Links | Visitor No. 4112202

Step6: If the user wants to change the Email Address then the user must select the Change of
Email Address in the Type of Change.

1. For Change of Email Address procedure is shown below



User Manual — Change Request

2. The user must read the important points popped up and then click on | Agree for the

further procedure.

Important points to remember before filing the application

1. Firm/Company has to pass resolution for the change
2. All the Documents and any communication will include the new Email-ID

3. By changing the Email-ID, it shall not affect the rights or obligations of the Company / Project

4. Any legal proceedings which might have commenced against the ID shall be continued with Company / Project

3. Then fill all the mandatory and applicable details shown below and click on next for
payment procedure and user has to verify the newly entered E-Mail through OTP.

= | EEER

Real Estate Regulatory Authority Karnataka
Goverment of Karnata Karnataka

Home | About Us {TTTf + | KREAT - | UnregisteredProjects~ | Help Desk | Registration - | Projects~ | Agents | Complaints {Tk - | Help ~ | Motifications {7k ~ | Contact Us | Login ~

L] 2
Confirmation

(Change Request Payment.
Change Request
Type of Change* Change of Project Name v
Project Details
Project Name ( Existing )* AARRA SPRINGS. Promater Name™ AARRA COMMUNITIES HOLDINGS

Proposed Project Name *

Documents
Reason For changing the Projed: Note : Board Resolution copy where the project member are more than
R :/Promoter fidk he proje i
7 only one/Prometer bype as individual
Board Resolutian Copy* Mo file chosen Affidavit® No file chosen

Project plan* Nofile chosen Competent Authority Choose File | No file chosen
Letter*

Latest Encumbrance Certificate™ Mo file chosen
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Other Documents (Relevant)
DELETE

Document Name™® Document® Choose File | No file chosen

© Add More

4. After submitting all the required details and documents, the user will be brought to the
payment page wherein the mode of payment is to be selected and all the asked details
to be submitted

5. The payment and further procedure will be same as the change of Project Name.

Step 7: If the user wants to change of Promoter Name then the user must select the Change of
Promoter Name in the Type of Change.

1. For change of Promoter Name procedure is shown below
2. The user must read the important points popped up and then click on | Agree for the
further procedure.

Important points to remember before filing the application

1. Firm/Company has to pass a resolution for the change
2. All the Documents and any communication will include the new Promoter Name

3. Proposed name should not be undesirable as per the Ge \t guideli

4. By changing the name of the Promoter, it shall not affect the rights or obligations of the Company / Project

4. Any legal proceedings which might have commenced in the former name shall be continued with Company / Project
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3. Then fill all the mandatory and applicable details shown below and click on next for
payment procedure.

% Real Estate Requlatory Authority Karnataka
/) Goverment of Karmataka Karnataka

Home | About Us {7} ~ | K-REAT~ | Unregistered Projects~ | Help Desk | Registration~ | Projects~ | Agents | Complaints {T¥ ~ | Help - | Motifications {T¥ ~ | Contact Us | Login ~

© : ;

Change Request Payment. Confirmation
Change Request
Type of Change* Change of Promater Name v
Promoter Details
Project Name SYMPHONY Promoter Type FIRM_COMP_REG
Promoter Name (Existing) Profound Developers Propased F‘rumDLE:
Name

Documents

Reason for changing the Promoter Note : Board Resolution copy where the project member are more than

s one/Promoter type as company/Firm Affidavit copy where the project member is.

only one/Promoter type as individual

Board Resolution Copy™ | Choose File | No file chosen Affidavit* Choose File | No file chosen
Project plan [_cnoose File | No file chosen GSTIN Certificate™ [Cnoose File | No file chosen
NOC's | Choose File | No file chosen PAN Card* Choose File | No file chosen
Latest Encumbrance Certificate * [_cnoose File | No file chosen

Other Decuments (Relevant)
DELETE

Document Name* Document* | Chouse File | No file chosen

© Add More

4. After submitting all the required details and documents, the user will be brought to the
payment page wherein the mode of payment is to be selected and all the asked details
to be submitted

5. The payment and further procedure will be same as the change of Project Name.

Step 8: If the user wants to change of Promoter Name then the user must select the Change of
Bank Account Details in the Type of Change.

1. For change of Bank Account Details procedure is shown below
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2. The user must read the important points popped up and then click on | Agree for the
further procedure.

Important points to remember before filing the application

1. Firm/Company has to pass resolution for the change
2. All the Documents and any communication will include the new Bank Details
3. By changing the Bank Account Details, it shall not affect the rights or obligations of the Company / Project

4. Any legal proceedings which might have commenced against the Account shall be continued with Company / Project

3. Then fill all the mandatory and applicable details shown below and click on next for
payment procedure.

|Real Estate Regulatory Authority Karnataka
| Government of Kamataka Karnataka

Hore | About Us T - | KREAT~ | Unregistered Projects~ | HelpDesk | Registration~ | Projects~ | Agents | m«uaimsi:}v‘ Help ~ | Notifications e 2 | Contact Us | Login ~

@ : ;

Change Request Payment. Confirmation
Change Request
Type of Change* Change of Bank Account v
Project Details
Project Name Godrej United Promoter Type FIRM_COMP_REG

Project Bank Details (Existing)

Bank Name (Existing) Bank of Maharashtra IFSC (Existing) MAHBO0000403
Bank Branch (Existing) Brigade Road Branch Account number 60163668861
(Existing)

State Karnataka District Bengaluru Urban



Proposed Bank Details

Account Mumber*

Bank Mame* Select:

State® —Select-

Documents
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IFSC Code®
Branch Name*

District* Salact- v

Mote : Board Resolution copy where the project member are more than onefPromoter bype as companyyFirm Affidavit copy where the project member is only

onefPromoter bype as individual

Board Resolution Copy™ Chaase File | Mo file chosen
Old Bank Account Statement™ Chaase File | Mo file chosen
Bank Pass Book Copy™ Chaogsz File | Mo file chosen

Other Documents (Relevant)

Dascument Mame™®

Affidavit® Choosz File | Nofile chosen
Ch Certificate® Choose File | Mo file chosen
Reason for changing
the BAnk Details" n
DELETE

Dacument * Choose File | Mo file chosen

© ndd More

4. After submitting all the required details and documents, the user will be brought to the
payment page wherein the mode of payment is to be selected and all the asked details

to be submitted

5. The payment and further procedure will be same as the change of Project Name.

Step 9: If the user wants to Correction of Project Address then the user must select the

Correction of Project Address in the Type of Change.

1. For Correction of Project Address procedure is shown below
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2. The user must read the important points popped up and then click on | Agree for the

further procedure.

Important points to remember before filing the application

1. Firm/Company has to pass resolution for the change
2. All the Documents and any communication will include the new Bank Details
3. By changing the Bank Account Details, it shall not affect the rights or obligations of the Company / Project

4. Any legal proceedings which might have commenced against the Account shall be continued with Company / Project

3. Then fill all the mandatory and applicable details shown below and click on next for
payment procedure.
=o | EEERD
Real Estate Regulatory Authority Karnataka

Government of Kamataka Karnataka

Home | Aboutus Tk ~ | KREAT- | Unregistered Projects~ | HelpDesk | Registrati olects - | Agents | Complaints §TF - | Help - | Notifications Tk - | ContactUs | Login -

o z a

Change Request Payment Confirmation
Change Request
Type of Change* Correction of Project Address v
Project Details
Project Name™ Godrej United Promoter Name* United Oxygen Company Private Lin
Project Address :  Khatha No. 30, Sy.No. 28/2, Hoodi Village, Whitefield Main Road,, K.R. Puram Hobli, Bangalore East Taluk, Bangalore.
District :  Bengaluru Urban TehsilfSub District - Bengaluru East

New Project Address Details

Rasson for changing the Projact Note : Board Resolution copy where the project member are more than
Address® type as companyjFirm Affidavit copy the project member is

anly one/Promoter type as individual

Board Resolution Copy™ Chaose File | No file chosen Affidavit™ Choose File | No file chosen



Address Proof Document® Choose File | No file chosen

Address Line 1%

District® Select:

Pin Code™®

other Documents (Relevant)

Document Name®

Approved Project
Plan®

Address Line 2*

Tehsil/Sub District®

Document®
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Choose File | No file chosen

Select b

DELETE

| Choose File | No file chosen

© Add More

4. After submitting all the required details and documents, the user will be brought to the
payment page wherein the mode of payment is to be selected and all the asked details

to be submitted

5. The payment and further procedure will be same as the change of Project Name.

Step 10: If the user wants to Correction of Promoter Address then the user must select the
Correction of Promoter Address in the Type of Change.

1. For Correction of Promoter Address procedure is shown below
2. The user must read the important points popped up and then click on | Agree for the

further procedure.

Important points to remember before filing the application

1. Firm/Company has to pass a resolution for the change

2. All the Documents and any communication will include the new Promoter Address

3. Any legal proceedings which might have commenced in the Former Address shall be continued with Company [ Project
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3. Then fill all the mandatory and applicable details shown below and click on next for
payment procedure.

[ Real Estate Regulatory Authority Karnataka
Govemment of Kamataka Karnataka

Home | About us {TTF

o : :

Change Request Payment Confirmatian
Change Request
Type of Change* Correction of Promoter Address ¥
Project Details
Project Name™ Godrej United Promoter Name™® United Oxygen Company Private Lin
Address :  Godrej United, Khatha No. 30, Survey Mo. 28/2, Whitefield Road,Near Phoenix Market City, Hoodi Village, K.R. Puram Hobli,
Mahadevapura PO, Bangalore
State/UT,District :  Karnataka , Bengaluru PINCade : 560048
Urban

New Promoter Address Details

i o S e sbias MNote : Board Resolution copy where the project member are more than
e one/Promoter type as companyfFirm Affidavit copy where the project member is
only one/Promoter type as individual

Board Resolution Copy* [ Choose File | Nofile chasen Affidavit* Choose File | Nofile chosen

New Promoter Address Details

Reason For changing the Promater Note : Board Resolution copy where the project member are more than
Address® one/Promoter bype as company/Firm Affidavit copy where the project member is
only one/Promater type as individual

r
Board Resolution Copy* Choose File | N file chosen AFFidavit™ Mo file chosen
Address Line 1% Address Line 2*
Skate* Select v District* Select v
Pin Code™ Address Proof [ Choose File | No file chosen

Document™

other Documents (Relevant)
DELETE

Document Name* Document® Mo file chosen

© Add More

4. After submitting all the required details and documents, the user will be brought to the
payment page wherein the mode of payment is to be selected and all the asked details
to be submitted
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5. The payment and further procedure will be same as the change of Project Name.

Step 11: If the user wants to change the Mobile Number then the user must select the change
the Mobile Number in the Type of Change.

1. For change the Mobile Number procedure is shown below

2. The user must read the important points popped up and then click on | Agree for the
further procedure.

Important points to remember before filing the application

1. All the Documents and any communication will include the new Mobile Number
2. By changing the Mobile Mumber, it shall not affect the rights or obligations of the Company / Project

3. Any legal proceedings which might have commenced against the Mobile Number shall be continued with Company /
Project

3. Then fill all the mandatory and applicable details shown below and click on next for
payment procedure and user has to verify the newly entered Mobile Number through OTP.
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Change Request

Type of Change* Change of Mobile Number v
Project Details
Project Name* Godrej United Promoter Name® United Oxygen Company Private Lin
Existing Mobile Number 9902377995

Proposed Mobile

DS cify Mobile Number

Reason For changing the Mobile
MNumber*

Documents

Authorization Letter* Choose File | No file chosen

other Documents (Relevant)

DELETE

Document Name™ Document™® | Choose File | No file chosen

4. After submitting all the required details and documents, the user will be brought to the

payment page wherein the mode of payment is to be selected and all the asked details to
be submitted

5. The payment and further procedure will be same as the change of Project Name.



